
Kurukshetra University, Kurukshetra 
(Established by the State Legislature Act-XII of 1956) 

(A+ Grade, NAAC Accredited) 
No.: COE/Lab/2019/275 

Date: 06/11/19  
 
Subject:  Regarding availability of Admit Cards-cum-Roll Numbers, Signature 

Charts and Confidential Pasting on the College/Institute/Departments’ 
and Students’ portal in view of the Online Submission of Examination 
Application Forms and Fee for 1st, 3rd and 5th semester students (Fresh 
and Reappear) of various UG and PG courses for the examinations to be 
held in Nov. – Dec. 2019. 

 
This is in furtherance to the instructions regarding Online Submission of Examination 

Application Forms and Fee. In this regard, it is submitted that the Roll no. cum Admit Cards, 

Signature Charts and Confidential Pasting have been made available on the respective 

Portals of Colleges/Departments/Institutes w.e.f. 06/11/2019.  

Steps for issuance of NOC and Roll no. cum Admit cards: 

1. Go to www.kuk.ac.in and click on Online Exam Forms. 

2. Click on College Login and Login with the user ID and password. 

3. Go to Exam Fees -> Generate NOC for the session Nov. 19- Feb. 20. 

4. Select “Issue” radio button for eligible students and “Hold” button for ineligible 

students and Click on the button “Generate NOC”.  

5. This will generate the Admit Cards for eligible students and students will get 

informed about the NOC status through SMS and they can directly take the print 

out of the Admit Card from their respective student login Id(s).  

6. In case, the Colleges/Departments/Institutes holds the NOC and admit card of any 

ineligible student i.e. then a SMS will be sent to such students and they may 

contact their concerned Colleges/Departments/Institutes for clearing the NOC 

and obtaining the Admit Card through college‟s or student‟s portal .  

7. Colleges/Departments/Institutes may also view/print the Admit Card by clicking 

on Reportings>Student Admit Card. It is recommended that 

Colleges/Departments/Institutes may download the admit cards and signature 

charts of 50 students in one instance in order to avoid any network congestion. 

For this, the specific range of University assigned roll no.(s) may be obtained from 

either  

a) Reportings > Admit Card Status Class Wise. 

OR 

b) Reportings > Class Wise Report. 

8. Colleges/Departments/Institutes who have been made Examinations Centres may 

obtain signature chart and confidential pastings from their respective Logins 

under „Reportings‟ tab.  

9. In case, there is a mismatch of roll no. of any student with already assigned roll 

no. in previous even semester examinations held in May/June 2019; such cases 

http://www.kuk.ac.in/


may be reported by the Colleges/Departments/Institutes to the University for the 

correction of the Roll No. well in time through email in order to avoid 11th hour 

chaos.  

10. The online examination portal shall be made operational for receiving Internal 

Assessments w.e.f. 15/11/2019 to 15/12/2019.  

11. The Colleges/Departments/Institutes have also been facilitated with the utility of 

subject change (subject change fee Rs. 100/-) at their own end till 20/11/2019 by 

following the below mentioned steps: 

a. Go to Students>Student Exam Subject Updation. 

b. Enter the email ID and other examination input data of the student whose 

subject need to be changed. 

 

c. Change the subject by enabling (that will add the correct subject) 

/disabling (that will delete the wrongly opted subject) the corresponding 

check boxes whichever is applicable.  

d. Make payment.  

 



 

e. Obtain the receipt for future reference by clicking on print button. 

 

 

f. On clicking „Back‟ button, the control will shift back to the College login. 

The payment receipt of any student against any reference no. may also be 

obtained by clicking on the „Print Receipt‟ button.   

 



 

Further, since the utility for the subject change has been made available on the 

college portal; therefore, the colleges are requested not to send the request for the 

subject change to the University as they will be able to do the same at their own end. 

 

Note:  Some of the Colleges who have not paid the registration fees, 

establishment charges etc. to the Registration Branch of Kurukshetra 

University, Kurukshetra have not been activated for Admit Cards. Such 

Colleges are again requested to clear their pending dues so as avoid any 

inconvenience to the students. 

We solicit your cooperation. 

 


